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Quick Reference Guide: ELM Manager 
View Team Learning and Approve/Deny 

Learning Requests 

 

Access ELM through the Administrative Portal: 
https://portal.swift.state.mn.us/psp/por91ap/EMPLOYEE/EMPL/h/?tab=PAPP_GUEST  

Use your Self-Service User ID and Password to log-in. 

 

1) Click on Learning Management Access 
2) Click on Learning Management Production 
3) Click the Manager Self Service link 

 

https://portal.swift.state.mn.us/psp/por91ap/EMPLOYEE/EMPL/h/?tab=PAPP_GUEST
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Click the Team Members link 

 
View Team members here
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View pending approvals and Approve or Deny pending learning requests here by clicking on the box 
before the name and clicking on the Approve or Deny buttons. 

 
 
You can now see that the approval is complete. 

 


